Manual para generar Factura Electrénica

A continuacidon se explica como se genera la factura electrénica con la interface con el
sistema de Onq.

El primer paso para generar la factura con la interface es identificar en el sistema de Ongq
el nUmero de habitacion o el House Account-

8] [LOCAL] Guest Listing for 9/9/2011

Hotel Code: MTYNO

Logged In: MMAR

Current Business Date: 8/8/2011

CRS Link: UP

Action SearchBy Other Functions Guest Reports CRM  Help
eSS &8 EE 2
Guest Listing T House Accounts T Advanced Deposits T Mo Shows T Groups
Status ta Shaw: | =1 Mew Search | eCheckln =0 ‘ - Card Swipe Availabfe -
Madify Search Partial Search View
Group Room j
VIH|CI Last Hame First Hame Rm # Status City Code Arrival Depart | Nts | Status | Plan | Rm Type Con
a 232
URESTI CECILIA 231 Check Gut  |SAN NICCOLAS /52011 982011 1 Cirty | L-JOH SHBL 84178
LEQPOLDO 233 Day Use |MEXICO DF 99201 0
v} GREGORIZ 235 Check Cut 1
PECRG 240 Check Cut g
G WILLIAMMICH... | 241 Check Gut 3
GLUERRA KARLOS 243 Check Qut kel
ROCHA JARCO 243 Check Cut kel
X 3 Check Cut 2
3 TORRES Check Gut |ESTADC DE MEXICO 3
LADING VELAS.. Dug Qut  |SANNICOLAS 2
G MONTELONGC Check Gut |5ANLUIS FOTOSI 1
Check Qut  |MADERC 2
B Check Gut |ESCOBEDC 4
G MONTELONGO Check Qut JLUIS POTOSI 1
B RODRIGUEZ Check Gut |SANMNICOLASDEL.. 2
] CRTIZ Check Gut | TOLUCA 12
B HARTIMAMN Check Gut  [MASELHEIM 17
MAGANA LARA Check Cut [MERIDA 2
WMARRUFC Check Cut 2
MOREMC Check Gut |CF 1
ORTEGA Check Gut JMEXICC CF 2
RUIZ Due Qut  Juox 25C 9/9/2011 1
B MING DE RIVERA Check Gut |EDO MEXICG 1
FEREZ Check Gut |[EDOMEX 5
o} PADILLA Due Cut  |METEPEC 9/9/2011 il
SEFULEEDA Check Qut |MONTERREY 4
0] FEYES Check Cut C-I—\HHU}.H'\J.& 4
4

11:41 AM




Después de dar doble click en el huésped aparece la siguiente pantalla, donde se
aplican los pagos que realizo el huésped en los folios AB C

WILCK 80455554 [Checked Out - |
Action Room Guest Profile Receipt Help

Itinerary:

| Hotel | Room Type | Amival [Nts| Departure | Rate | Upsell | Rt Chg | Rate Plan |[C/H | Ad [ Ch | Cr [ RE |

Gussts In Room: Status: Checked Out -

6 el = | Fioom Humber:
$ WILCK, GREG A REG A WILCK

6900 LAKE WOODLANDS DR Fioom Status I
Fioom Balance: $0.00
Group Code I

232

SILVER
HHi 877997532 Guest Requests
BN AS Of: KING BED IF AVAILABLE
obzsng NO-SMOKING ROGM IF AVAILABLE
60,142 / IF AY
Voice Mail: Spanish
Comments

Hew CARTA PARA CARGO &4 TC
IRTUAL HAB v ALI

Remain Auth $0.00 Guest Bal $0.00

=

Ready




FACTURA HABITACIONES
Se requiere la captura del RFC en la pestafia Local en el campo Tax Number

Action Room Guest Profile Receipt Help

= | P Wl

Hotel | Room Type al Nis| Departure Rate Upsell | Rt Chg | Rate Plan [C/H [ Ad | Ch | Cr [ RB
BJXSG | NKRR  [11/25/2014 Tue| 1 [11/26/2014 Wec| 1.295.00] 0.00| | wa [N [1 |00 0]

Itinerary:

Guests In Roonm:

s LEAL, PATRCIA IPATRCIA LEAL
9111 FIELDSTONE TRCE

Status: Arrived =y Y 207

Fioom Status:
5 LEAL, PATRCIA

Last Name: |LEAL First: |PATRC\A

Title: | Initial: l_

Guest| Corporate Li:‘ﬁ‘:‘al':l

PUBLICO EN GENERAL

~Local Information

Individual Tax Number;

Tax Mumber Other.

Purchase Order

W Tax Mumber 44401010100

Remain Auth

¥ Eeservation guaranteed by guest ™ Special Needs (_'E’,.,
Guarantee Method: |0t | IAI’I’iVEd -

GetGuelealaI (0] Cancel Coach




Debe hacer click en donde se encuentran los cargos
BARCENAS SILVA =

Action Room Guest Profile Receipt Help

L LT = RaET

Hotel | Room Type Artival Nts Departure
BJXSGE | NKRR  [11/27/2014 Thu| 2 [11/29/2

Rate Upsell Rt Chg | Rate Plan | C/H | Ad | Ch | Cr | RB
Sat| 1,195.00 0.00] [ tva [N [1 (000

Guests InFRoom: Status: Hasn't Arrived

el Roembumber [
§ Barcenas siva, o [WSRJAVIER BARCENAS SILVA
A Room Status: ,—
Room Balance: $0.00
Group Code |

Guest Requests

Voice Mail: English

BEtaAad 50,00 E
$0.00
$0.00
Remain Auth $0.00  GuestBal s0.00
‘ i Hickden Motes

Ready




Se requiere activar la opcion Print Company Name &Address para exportar el RFC
del huésped

Action Reom Guest Profile Receipt Help

= [P R

Hotel | Room Type al Nis | Departure Rate Upsell | Rt Chg | Rate Plan | C/H | Ad | Ch] Cr | RB
BJXSG | NKRR  [11/25/2014 Tue| 1 [11/26/2014 Wec| 1,295.00] [ N [1]ofofo]

Hinerary:

Guests In Room: Status: Arrived 207

Dirty

Room Number:

$ LeAL PATRCIA
Floom Status:

5 Receipt Setup

- Charge Typ

|iee)

§ PATRCIA LEAL
=] Receipt A
2 Bl Room Charge
P e -1k Foom Texfor Receipt A (PATRCIA LEAL)
& Phone Charge
1! Food Charge
# Miscellaneous Charge
~¢* Shops Charge
----- - ReceiptB
ReceiptC

IPUBLICO EN GENERAL

Remain Auth

0K I Cancel Coach

Ready




El siguiente paso es Guardar la informacion del checkout E

TEAT 7
Action Room Guest Profile Receipt Help

I @fms@dé.‘i& E-ﬁ‘Qh‘%

Hotel | Room Type Nis | Departure Rate | Upsell | Rt Chg | Rate Plan | C/H | Ad | Ch | Cr | RB
BJXSGE | NKRR  [11/25/2014 Tue| 1 [11/26/2014 Wec| 1.295.00] 0.00 W [1/0fol0]

Guests In Room: Status: Arrived

—_— Room Nurnber: 207
$ LeaL PaTRCIA PATRCIA LEAL
9111 FIELDSTONE TRCE Floom Status. Diny
SUMMERVILLE SC, SC 24485 US

Room Balance: $0.00
Group Code |—

Guest Requests
PUBLICO EN GENERAL

Voice Mail: English

HeMMAS oo Comments

$0.00
e

In House changes Complete

Remain Auth $0.00  Guest Ball

Ready




Abrir nuevamente la habitacion

EEEE
1

Guest Listing House Accounts T Advanced Deposils No Shows 1 Groups
Status to Shaw: [A1 = HNew Search - Card Swipe Available -
Hodify Saarch
Group Room
v|u|c| Tite | LastHame FirstHame | Rm# Status City Code | Amival | Depart |Mis | Status | Plan | RmTvpe | cConi# Company sha| FI

Canceled 1112712014
11272014
1112712014
1112512014 80953993
1112612014 83348522
1112612014 85680520
1112712014 80056651

1112112014
1112712014
1112512014
1112712014
1112112014

Hotel Code: BJXSG [Logged in: ANLI Current Business Date: 11/27/2014 CRS Link: UP 8:30 PM



El paso siguiente hacer click en

States: Arrived

R ®MAS

Guest Requests

NO-SMOIING ROOCM IF AVALAELE

Commests

$5217.90  Guest Bal s1.s82.10



Seleccionar Electronic Factura File

Status: Arrive

~a re

Transactions To Print
@ A

P
-
-

Format
C AT
€ Net Transactons

ngueWm&la an f Robvin{Optom
- & None
Language (£ nqish .I
Eng © Last Transacson(s) Printed

Currency. [MEXICAN FESO (NEW) v| Al Tran(s). Printed Before & After Checkout

[ok | cencel | coach |

HOUSE OCCOUNT

Para generar la factura se requiere ingresar el RFC en el campo Tax Numer

Guesi Listing 1| House Accounts 1 Al I No Shows 1 Groups
Status bo Showe |01 'I Hew Semch
Modiy Search
Account tiame | account# Company
ADVANCE PURCHASE PARTICIPATION | H13 PERMANENT 5000,
(CURS0 DE FORMACION DE AUDITOR —_—
CURSO DE FORMACION DE AUDITOR | | |3, House Accaunt
CURSO OE FORMACION DE AUDITOR | Il Action Profile  Receipt
FOOD AND BEVERAGE EXCEPTION e p—Te—
Food and Beverage Exception n EEE i
Front Desk Cashier
HOLSE ACCT TEST
i
su‘:r:;;";g:‘m“" Account# [Ha
System Account 1 Contect Neme: | [
e o Remeks: | Type of Accourt: [FERMANENT ~]
tern Account 3
xw:i\mu Tax Number Other. Clase Account Reminder:  [NONE -]
TELEPHONE EXCEPTION Purchase Order |
Tetephone Exception
ax Nurnber: | m
Profile I0: [ Add Corporate Protie | | [El]| 68 B & A, 30.00
Company: ) $0.00
Stregt -
IC $0.00
City: State: [ -] Acct Balance: $0.00
Country. W< Menco =] Zips
Fhone:
Feoc




El siguiente paso es Guardar la informacion del checkout E

TEAT 7
Action Room Guest Profile Receipt Help

I @fms@dé.‘i& E-ﬁ‘Qh‘%

Hotel | Room Type Nis | Departure Rate | Upsell | Rt Chg | Rate Plan | C/H | Ad | Ch | Cr | RB
BJXSGE | NKRR  [11/25/2014 Tue| 1 [11/26/2014 Wec| 1.295.00] 0.00 W [1/0fol0]

Guests In Room: Status: Arrived

—_— Room Nurnber: 207
$ LeaL PaTRCIA PATRCIA LEAL
9111 FIELDSTONE TRCE Floom Status. Diny
SUMMERVILLE SC, SC 24485 US

Room Balance: $0.00
Group Code |—

Guest Requests
PUBLICO EN GENERAL

Voice Mail: English

HeMMAS oo Comments

$0.00
e

In House changes Complete

Remain Auth $0.00  Guest Ball

Ready




Abrir nuevamente la reserva

slHlc=%
1

House Accounts 1 Advanced Deposits No Shows T Groups
Status to Show: [ - New Search - Card Swipe Available -
Modity Search
Group Room
v|nlci| Title Last Name FirstName | Rm# Status City Code Arrival | Depart | Nts | Status | Plan | RmTvpe | Conf# Company Sha| FI
SR |BARCENAS SILVA |JAVIER Canceled |MEXICO 12712014 | 111282014 | 2 - WARPOSS
SR |BARCENAS SILVA |JAVIER Canceled |MEXICO 12712014 | 111292014 | 2 - WMARPOSS
BARCENAS SILVA |JAVIER Canceled |SILAC 12712014 | 11129/2014 | 2 o | MKRR WMARPOSS
CANTU ISMAEL 216 | Checkout [MONTERREY 1125/2014 | 111272014 | 2 | Clean | Lv4 | NKRR | 80953003 | EDUCEISADE CV
WMIRANDA Luis. 115 | checkout |aro 1126/2014 | 111272014 | 1 | Clean |L-CMF| NDRR | 83348522 HAMPTON
RICHARDS HORACIO 123 | Checkout |Bellewue EXP 1126/2014 | 111272014 | 1 | Ready |L-EXF | NKJR | 85680520 | Expedia Room Only
11/27/2014 | 111292014 | 2 80056651 WARPOSS
1
1i21/2014
12712014
11i25/2014
12712014
112172014

Hotel Code: BIXSG [Logged in: ANLI Current Business Date: 11/27/2014 | CRS Link. UP B30 PM




El paso siguiente hacer click en I@l

States: Arrived

Guest Requests
NO-SMOKING ROCM IF AVALAELE




El paso siguiente hacer click en

‘! m

Status: Ar

~Receipt(s) To Print [ Group(s) Selected —
) re <

Transactions To Print
& AT

' Format
C AT

€ Net Transactons
 Stay Summary
Additional Opions i

Prin

8 .Lu\guagomoné}la Print - Ropvmt Op.lom
Language [Enaien —_], @ None
English € Last Transacsion(s) Printed

Currency: [MEXICANPESO(NEW) | | | € AllTran(s). Printed Before & After Checkout
ok |

Cancel | Cgech |




CONSULTA DE FACTURAS

Para revisar que la factura se genero correctamente abrir internet explorer y
acceder a la direccién y tecleamos la direccion del sistema de Nasa
https://nasainterno.nasa.com.mx/ y nos va abrir la siguiente pagina en la
cual tecleamos nuestro usuario y contrasefia y le damos un click al icono de
Ingresar

B https://nasainterno.nasa.com.mx

')

15N CONAGUA @ Mube Bestel MNuevo CFD1 40 #= Team M &F CALCULADORA HO.. @ UVM Facturacion @9

== NASA

Acceder

aluna |

@®HTMLS Caplicacién remota




Una vez que ingresamos al sistema nos muestra la siguiente pantalla y le vamos
a dar un click en la opcion de Documentos para consultar las facturas generadas

Subconjunto

T 8 M - 08

Filtrar Actualizar ~ Vista Preliminar Exportar a Excel Enviar Correo  Documentacidn  Salir

Opdiones Herramientas Miscelaneos

i FechaTimbrado Fechaﬂmhrado 9 Buscar

REPORTE DE FACTURAS EMITIDAS SERIE C

Arrastra una columna aqui para agrupar en base a esa columna

[mai [sene Jrolo v [um Fecha Elaboracon | FechaTimbrado | Nombre Huesped: Fecha legada | Fecha Saida: | Folio Oper/Num. Cheque | No. Hat

. C 3647 50496B2A-14EC-4CE2-B00D-DEDDS1C2879F  02f08/2023 02/08/2023 ABMER CHAVEZ SALAZAR 01/08/2023 02/08/2023 3411172136 509

| L E % SB7B61BE-3334835-A17A-FSCBROFFECS  02/08/2023 02/08/2023 ABNER BOOZ CHAVEZ SALAZAR. 0108/2023 02082023 3411172136 508
ACRRET TIAIAFG-T222-40A9-EDAAFETBCASFFTDI | D2/08/2023 02008/2023 | GUSTAVO MORIEL L0B/023  020B[023 3412970788 316

ACRET DSGBAFG0-3A08-40418573-SD6 12A36FE %6 D2/08/2023 0208/2023 | GARCIAMORALES/DANIEL EDU® 008/023 | O20B2023 3412945694 506

ACRET] 19005163 F352-400D-0520- IF021S0IFE  02/08/2023 0208/2023 | MARIAPRADA 2007023 | 00E0? 3410428509 617

Je = F410FEBE-FE 1D-4E45 B850 FAD IESAGT057  D2/08/2023 0208/2023 | RALL MORALES RODRIGUEZ 307023 020E02 3403712108 411

ACERET DOF91CEF 2203-4633-ABTD-C4B437E8785  D2/08/2023 0208/2023 | JOSE ANGEL GONZALEZ NAVARRO DY0B/023 | O20E02F 3409942526 504

ACRRET] B203C4E1-3A%- 4536 BES- 26520816804 D2/08/2023 02082023 EDGARROBLEDO DY0B/023 | O20E02F 306431185 505

. C 3639 89897DE3-AF6S-4ECF-96DE-DF 2802EE38F1  02f08/2023 02/08/2023 PEDRO RAMIREZ CASTRO 01/08/2023 02/08/2023 3410387551 508

. C 3638 521BAESB-9354-405B-8681-176F 7B26DESS 02/08/2023 02/08/2023 SUDHEER HONMNADAKE 01/08/2023 02/08/2023 3411070544 809

. C 3637 341ABB77-159C-435A-B61A-001B74A0CE40  02f08/2023 02/08/2023 JORGE ARELLANOS TREJO 01/08/2023 02/08/2023 3405737748 (30

jose.pedro.ramirez.diaz@gmai.com | C 3638 482B4D8D-6B59-4F 75-8BDF-A22EB9BF72E2  02f08/2023 02/08/2023 JOSE PEDRO RAMIREZ DIAZ 01/08/2023 02/08/2023 3409939472 309

. C 3635 554904DD-D586-9622-8276-EF5233D53ABA  02f08/2023 02/08/2023 LISSVIA ACOSTA GAXIOLA 01/08/2023 02/08/2023 3407328968 812
» . C 3634 42F 3D9BB-43FD-44FE-AEBS- )S04FS 02/08/20: MARKET EFECTIVO 01/08/2023 01/08/2023 &HB 1 13
. C 3633 A5177171-2508-4DAB-AEB9-DCO87470604A  02f08/2023 02/08/2023 MARKET TARJETA 01/08/2023 01/08/2023 H13 13



ALTA DE CLIENTES AUTOMATIZADA

Para ALTA de Clientes de forma automatica y sin errores y correctamente abrir
internet explorer y acceder a la direccidon y tecleamos

https://situacionfiscal-hilton.azurewebsites.net/ y nos va abrir la siguiente
pagina en la cual se adjuntara la CONSTANCIA DE SITUACION FISCAL del

Cliente a dar de alta de forma automatica .

1esremotas X ‘ 6 Consoft [hotelbl] X == Validacion de archivos X +

8 hitpsy//situacionfiscal-hilton.azurewebsites.net

1SN @ CONAGUA @ Nube Bestel Nuevo CFDI 40 ™% TeamM ¢ CALCULADORAHO.. @ UVM Facturacion @ ADALLUNASucur.. §§ C oL LB ﬁ SIE IMSS SIROC @ UVM ASmart Fit- Bl Gim.. 2 H

Hilton

Browse

Continuar Validando Documento @

Seleccione un archivo





